
Event Co-Hosting Request 

Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out on behalf of [Your Organization's 

Name] to propose a collaboration for an upcoming charitable event aimed at [briefly describe 

event purpose, e.g., raising funds for local families in need]. 

As a fellow charitable organization, we believe that our combined efforts can make a significant 

impact in our community. We would be thrilled to co-host this event with [Recipient's 

Organization's Name], leveraging our strengths to reach a wider audience and enhance our 

fundraising efforts. 

The event is scheduled for [date] at [location]. We envision an engaging day filled with 

activities, entertainment, and opportunities for community involvement. Together, we can create 

a memorable experience that brings awareness to [specific cause]. 

We would love to discuss this collaboration further and hear your ideas on how we can make this 

event a success together. Please let us know your availability for a meeting or a call at your 

earliest convenience. 

Thank you for considering our request. We look forward to the possibility of working together 

for a noble cause. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Phone Number] 

[Your Email Address] 


