Public Apology

Date: [Insert Date]
Dear [Recipient Name/Community Members],

I am writing this letter to sincerely apologize for the incident that occurred on [insert date of
incident]. It has come to my attention that [briefly describe the incident and its impact].

| recognize that my actions were inappropriate and caused distress to [describe those affected]. It
was never my intention to [insert intention], and | am deeply sorry for the pain that this incident
has caused.

Moving forward, | am committed to [explain steps you will take to prevent a recurrence, such as
training, policy changes, etc.]. | am dedicated to rebuilding trust with [mention affected parties]
and ensuring that similar issues do not arise in the future.

Thank you for your understanding and patience as we work through this matter.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Organization]



