
Proposal for Trade Exhibition Involvement 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose our involvement in the upcoming trade exhibition, [Exhibition Name], 

scheduled for [Dates] at [Location]. We believe that participating in this event will offer us a 

unique opportunity to showcase our products and services to a larger audience. 

Our company, [Your Company Name], specializes in [brief description of products/services]. We 

have a proven track record in [mention any relevant experience or achievements], which we 

believe aligns well with the audience attending this exhibition. 

We would like to discuss potential options for our participation, including booth space, 

sponsorship opportunities, and promotional activities that can enhance our presence at the event. 

We are confident that our involvement would not only benefit our company but also add value to 

the exhibition itself. 

Please let us know a convenient time for you to discuss this proposal further. Thank you for 

considering our involvement, and I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


