
Application for Trade Fair Attendance 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Organization/Trade Fair Committee] 

[Trade Fair Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally apply for attendance at the [Name of Trade Fair] scheduled to take place 

on [Dates] at [Location]. As a representative of [Your Company Name], I believe that 

participating in this event will provide us with valuable insights and opportunities to network 

with industry leaders. 

We are particularly interested in attending the sessions focused on [specific topics or areas of 

interest]. Our goals during the trade fair include exploring potential partnerships, gaining 

knowledge on the latest industry trends, and showcasing our latest products and services. 

Please find attached the completed registration form and any other necessary documentation. I 

appreciate your consideration of my application and look forward to the opportunity to 

contribute to and benefit from [Name of Trade Fair]. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


