
Media Kit Request for Event Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to announce our upcoming event, [Event Name], which will take 

place on [Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the 

event]. 

We believe that your brand aligns perfectly with our mission and the audience we will attract. 

We would be honored to have [Sponsor's Company Name] as one of our sponsors. To provide 

you with more information about the sponsorship opportunities, we have prepared a media kit 

that includes detailed information about the event, the expected audience, and the benefits of 

partnering with us. 

Please let us know if you would be interested in receiving our media kit. We would be happy to 

discuss any potential collaboration and how we can maximize the benefits for your brand during 

the event. 

Thank you for considering this opportunity. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


