Funding Request for [Project/Program
Name]

[Your Name]

[Your Title]

[Your Organization]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Government Agency/Organization]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to you on behalf of [Your Organization] to seek your support for our project,
[Project/Program Name], which aims to [briefly describe the purpose of the project]. We believe
that this initiative aligns with the priorities of [Government Agency/Organization] and will
significantly benefit our community.

Our organization has been actively working on [brief history or achievements related to the
project]. The funding required for the successful implementation of this project is [amount], and
we are seeking your assistance to help us secure these funds.

Through [Project/Program Name], we aim to [mention specific goals or outcomes]. We have
outlined a comprehensive plan which includes [briefly mention key activities or components].

Attached to this letter, you will find a detailed proposal that includes a budget breakdown and
expected outcomes.



We would greatly appreciate the opportunity to discuss this initiative further at your
convenience. Please feel free to contact me at [your phone number] or [your email address].

Thank you for considering our request. We look forward to the possibility of working together to
make a meaningful impact.

Sincerely,
[Your Name]
[Your Title]

[Your Organization]



