
You're Invited to Our Employee Appreciation 

Day! 

Dear [Employee's Name], 

We are thrilled to invite you to our annual Employee Appreciation Day, where we celebrate the 

hard work and dedication of our incredible team. Your contributions have been invaluable, and 

this event is all about honoring you and your fellow colleagues. 

Event Details: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Location] 

Join us for a day filled with fun activities, delicious food, and heartfelt recognition of your 

achievements. We want to celebrate you! 

Please RSVP by [RSVP Date] to ensure we prepare adequately for the event. 

We look forward to celebrating together! 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 


