
You're Invited! 

Dear [Employee's Name], 

We are excited to invite you to a casual gathering to engage, unwind, and connect with your 

colleagues! Join us for an afternoon of fun and networking. 

Details: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Venue/Address] 

Feel free to bring along your ideas and enthusiasm. This is a great opportunity to get to know 

each other better and foster a collaborative spirit within our team. 

Please RSVP by [Insert RSVP Date] to [Insert Contact Information]. 

Looking forward to seeing you there! 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


