
Invitation to Industry Roundtable Discussion 

Dear [Recipient's Name], 

We are pleased to invite you to participate in an Industry Roundtable Discussion scheduled for 

[Date] at [Time]. The event will be held at [Location]. This gathering aims to bring together 

industry leaders to share insights, discuss challenges, and explore opportunities in our sector. 

The agenda will include: 

• Opening Remarks 

• Keynote Speaker: [Speaker's Name] 

• Panel Discussion 

• Networking Session 

Your expertise and perspective would greatly enrich our discussions, and we hope you can join 

us. Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


