
Letter of Clarity Regarding Final Decision 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Subject: Clarification on Recent Decision 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to clarify and provide further insight regarding 

the final decision made on [insert date of decision] concerning [briefly state the subject of the 

decision]. 

After careful consideration and feedback from various stakeholders, I believe it is imperative to 

revisit certain aspects of this decision. My intention is to ensure that all relevant factors are 

thoroughly evaluated, and I am committed to fostering an open dialogue about this matter. 

Specifically, I would like to address [insert specific issues or concerns]. I believe that by 

discussing these points, we can reach a more informed and effective resolution. 

Please let me know a convenient time for us to meet and discuss this further. I appreciate your 

understanding and cooperation in this process. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


