
Request for Content Submission for 

Employee Newsletter 

Dear Team, 

We are excited to announce that we are preparing our upcoming employee newsletter, and we 

would love to feature your contributions! 

If you have any news, achievements, or stories that you would like to share, please submit your 

content by [Submission Deadline]. 

Suggested topics include: 

• Employee achievements 

• Team updates 

• Upcoming events 

• Personal milestones 

• Any other exciting news! 

Please send your submissions to [Email Address] and include your name, department, and a 

brief description of your content. 

Thank you for helping us keep our newsletter vibrant and engaging! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


