Media Accreditation Registration

Date: [Insert Date]
[Insert Your Name]
[Insert Your Position]
[Insert Your Media Outlet]
[Insert Your Media Outlet Address]
[Insert Your Email]
[Insert Your Phone Number]
Dear [Insert Recipient's Name],
| am writing to request media accreditation for [Insert Trade Show Name], taking place on
[Insert Dates] at [Insert Venue]. As a representative of [Insert Your Media Outlet], | am eager to
cover this event and provide our audience with valuable insights.
Please find the required details of the event:
o Event Name: [Insert Trade Show Name]
o Date: [Insert Dates]
o Location: [Insert Venue]
Our coverage will include:
o Interviews with key speakers
e Live updates from the event floor

o Post-event analysis and articles

| kindly ask you to process this request at your earliest convenience. Please feel free to reach out
should you require any additional information.

Thank you for considering our application. I look forward to your positive response.
Sincerely,
[Insert Your Name]

[Insert Your Position]



[Insert Your Media Outlet]



