
Annual Review Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Annual Review Report Communication 

Dear [Recipient Name], 

I hope this message finds you well. As we conclude another year, it is time for our annual 

review. Attached, you will find the annual review report that summarizes our achievements, 

challenges, and goals for the upcoming year. 

Please take the time to review the document, and I welcome any feedback or questions you may 

have. 

Thank you for your continued support and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


