
Sponsorship Request for Conference 

Participation 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request your support as a sponsor for my 

participation in the [Conference Name], which will be held on [Date] at [Location]. This 

conference is a significant opportunity for professionals in our field to share knowledge, 

network, and discuss the latest trends and innovations. 

As a participant, I aim to [explain your goals and what you hope to achieve at the conference]. 

Your sponsorship would not only help cover the costs of registration and travel but would also 

demonstrate your organization's commitment to [mention relevant goals or values]. 

We would be delighted to represent [Recipient's Organization] at this event, and in return for 

your support, we would be happy to acknowledge your contribution on social media, in the 

conference program, and through our presentation materials. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with [Recipient's Organization] to make a positive impact at [Conference Name]. 

Warm regards, 

[Your Name] 

[Your Position] 


