
Teamwork Proposal for Technology Conference 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Company/Organization: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaborative project for the 

upcoming Technology Conference scheduled for [Insert Date]. Our team at [Your Organization] 

has been actively engaged in [briefly describe your organization's focus or recent initiatives], and 

we believe that a partnership with [Recipient Company/Group] could yield innovative solutions 

that advance our shared goals. 

We envision a joint presentation on [specific topic], which could highlight cutting-edge 

advancements in technology and their implications for the industry. Our combined expertise in 

[mention respective fields of expertise] would offer attendees valuable insights and practical 

applications. 

We would appreciate the opportunity to discuss this proposal further and explore how our teams 

can collaborate effectively. Please let us know your availability for a meeting at your earliest 

convenience. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to create an engaging and informative experience at the conference. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


