Collaboration Proposal for Community
Event

Date: [Insert Date]

From: [Your Name] [Your Organization] [Your Address] [City, State, Zip Code] [Email
Address] [Phone Number]

To: [Recipient's Name] [Recipient's Organization] [Recipient's Address] [City, State, Zip Code]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose a collaboration between [Your
Organization] and [Recipient's Organization] for an upcoming community event scheduled for
[Event Date]. Our aim is to [briefly describe the purpose of the event, e.g., promote community
engagement, raise awareness about a specific issue, etc.].

We believe that partnering with [Recipient's Organization] would greatly enhance the success of
this event by [mention specific benefits or synergies from the collaboration]. Together, we can
leverage our resources and networks to create a memorable experience for our community
members.

We envision the collaboration to include [briefly outline proposed collaboration activities, e.g.,
co-hosting workshops, providing joint marketing efforts, etc.]. We are open to discussing other
ideas you may have that will contribute to the event's success.

We would be thrilled to schedule a meeting to further discuss this proposal and explore how we
can work together for the benefit of our community. Please let us know your availability for a
conversation in the coming weeks.

Thank you for considering this opportunity for collaboration. We look forward to the possibility
of partnering with [Recipient's Organization] for this important event.

Warm regards,

[Your Name] [Your Title] [Your Organization] [Your Phone Number] [Your Email Address]



