
Collaboration Inquiry for Cultural Festival 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization], as we are in 

the preliminary stages of organizing our annual Cultural Festival, scheduled to take place on 

[Festival Date]. Given your organization's commitment to [relevant values or programs of the 

recipient organization], we would love to explore a potential collaboration. 

Our festival aims to celebrate [specific cultural aspects or themes], bringing together diverse 

communities through art, food, and cultural performances. We believe that partnering with 

[Recipient's Organization] could enrich our event and provide significant value to both parties. 

We would appreciate the opportunity to discuss this collaboration further and explore how we 

can work together to make this event memorable for our communities. Please let me know a 

convenient time for you to discuss this, or feel free to suggest any preliminary ideas you might 

have. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


