
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my sincere feelings regarding the 

recent objectives we had set forth. It is with a heavy heart that I admit I have not been able to 

achieve the goals we aspired to meet. 

I take full responsibility for my shortcomings and acknowledge the impact they have had on our 

team and the overall project. I am aware of the trust and expectations placed upon me, and I 

deeply regret not living up to those standards. 

This experience has taught me valuable lessons about perseverance, commitment, and the 

importance of seeking help when needed. I am committed to learning from this situation and 

ensuring that I improve moving forward. 

Thank you for your understanding and support during this time. I am hopeful for the opportunity 

to prove myself in the future. 

Sincerely, 

[Your Name] 


