
Press Release Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a press release regarding [briefly 

describe the subject of the press release]. Given the significance of this event, I believe it 

presents a great opportunity to inform the public and highlight our organization's efforts in 

[describe context or focus]. 

We aim to distribute the press release on [insert planned date] to ensure maximum visibility and 

engagement. Our proposed headline is: "[Insert Catchy Headline]." The release will cover [list 

main points or topics you plan to include]. 

We are confident that this press release will not only enhance our brand visibility but also 

resonate with our audience by [explain how it benefits the audience or the community]. 

Please let me know your thoughts on this proposal. I would be happy to discuss it further at your 

convenience. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


