
Interdepartmental Budget Collaboration 

Outline 

Date: [Insert Date] 

To: [Recipient's Name] [Recipient's Title] 

From: [Your Name] [Your Title] 

Subject: Outline for Interdepartmental Budget Collaboration 

1. Introduction 

[Briefly introduce the purpose of the collaboration and its importance.] 

2. Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

3. Departments Involved 

[List all departments involved in the collaboration.] 

4. Budget Overview 

[Provide a high-level overview of the budget considerations.] 

5. Collaboration Steps 

1. [Step 1: Description] 

2. [Step 2: Description] 

3. [Step 3: Description] 

6. Timeline 

[Outline the timeline for the collaboration process.] 

7. Conclusion 



[Summarize the importance of the collaboration and express openness for discussion.] 

8. Contact Information 

[Your Contact Information] 


