Request for Audit Trail Documentation

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Request for Documentation for Data Integrity Verification
Dear [Recipient's Name],
As part of our ongoing commitment to ensuring data integrity, we are conducting a verification
audit of our systems. To facilitate this process, we kindly request access to the following
documentation:
o Audit trail logs for the period of [Insert Start Date] to [Insert End Date]
e Access records of users with permissions to modify data
« Change management records related to data alterations

e System backup logs

Please ensure that the requested documents are provided by [Insert Due Date] to allow us to
complete our review in a timely manner.

Thank you for your attention to this matter. If you have any questions or require further
information, please do not hesitate to contact me at [Your Contact Information].

Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



