Date: [Insert Date]
[Recipient Name]
[Recipient Position]
[Company Name]

[Company Address]

Subject: Cash Flow Trend Analysis

Dear [Recipient Name],
I hope this message finds you well. I am writing to present an analysis of the cash flow trends for

[Company/Project Name] over the last [specified period]. Our objective is to provide insights
that will assist in strategic planning and budgeting.

Summary of Findings
During the analysis period, we noted the following trends:
o Positive Cash Flow Trends: [Detail observations of increasing cash inflows, key
contributing factors, etc.]
o Negative Cash Flow Trends: [Detail observations of decreasing cash inflows or

increasing outflows, reasons identified, etc.]
e Seasonal Variations: [Mention any seasonal impacts on cash flow, if applicable.]

Recommendations
To enhance our cash flow management, | recommend the following actions:

1. [Recommendation 1]

2. [Recommendation 2]

3. [Recommendation 3]
Thank you for considering this analysis. | believe that with the right strategies, we can optimize
our cash flow further and ensure sustainability. Please feel free to reach out if you have any
questions or need further information.
Sincerely,

[Your Name]

[Your Position]



[Your Company]

[Your Contact Information]



