
Bookkeeping Service Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to present our bookkeeping service proposal tailored for [Recipient Company 

Name]. Understanding the unique challenges faced by accounting firms, our team at [Your 

Company Name] is committed to providing reliable and efficient bookkeeping solutions that 

enable your firm to focus on core business activities. 

Our Services Include: 

• Daily Transaction Management 

• Monthly Financial Reporting 

• Tax Preparation Support 

• Payroll Processing 

• Account Reconciliation 

Benefits of Our Services: 

• Improved Accuracy and Compliance 

• Cost-Effective Solutions 

• Access to Financial Insights 

• Dedicated Support Team 

We believe that our experience and personalized services will help enhance the efficiency of 

your operations. We would love an opportunity to discuss this proposal in detail and answer any 

questions you may have. 



Thank you for considering [Your Company Name] as your bookkeeping services partner. We 

look forward to the opportunity to work together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


