Inventory Obsolescence Compliance Update

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Inventory Obsolescence Compliance Update
Dear [Recipient's Name],

I hope this message finds you well. This letter serves as an update on our compliance efforts
regarding inventory obsolescence as of [Insert Date].

As part of our ongoing commitment to effective inventory management, we have conducted a
thorough review of our inventory levels and identified items that are deemed obsolete. The
following actions have been taken:

e Inventory assessment completed as of [Insert Date].

e [Number] items classified as obsolete have been documented.

o Strategies for disposal or write-off of these items are underway.

e Regular inventory audits will continue to minimize future obsolescence.

We are dedicated to improving our inventory practices and ensuring compliance with industry
standards. Please feel free to reach out if you have any questions or need further information
regarding this update.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Job Title]

[Your Company]
[Your Contact Information]



