
Financial Controls Compliance Review 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are writing to inform you about the results of the recent financial controls compliance review 

conducted for the period ending [Insert Date]. This review was performed to assess the adequacy 

and effectiveness of the financial control processes in place within your department. 

During our review, we analyzed various aspects of the financial controls, including but not 

limited to: 

• Transaction processing procedures 

• Segregation of duties 

• Authorization and approval mechanisms 

• Record keeping and documentation 

We identified several strengths in your current processes, including: 

• Consistent implementation of control procedures 

• Thorough documentation practices 

However, we also noted some areas for improvement: 

• Enhancing the review process for high-value transactions 

• Improving training for staff on compliance requirements 

We recommend addressing these issues to strengthen your financial control framework. Enclosed 

is the detailed report of our findings and recommendations for your review. 

If you have any questions or would like to discuss our findings further, please do not hesitate to 

contact me directly at [Your Phone Number] or [Your Email]. 

Thank you for your attention to this matter. We appreciate your cooperation during the review 

process. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


