
Accrued Expenses Reconciliation 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Subject: Accrued Expenses Reconciliation for Financial Reporting 

Dear [Recipient Name], 

We are writing to provide you with the accrued expenses reconciliation as part of our financial 

reporting process for the period ending [Insert Period End Date]. This reconciliation outlines the 

accrued expenses that have been recorded in our financial statements and ensures that all 

amounts are accurately reflected. 

Accrued Expenses Summary 

Description Accrued Amount Reference Number 

[Expense Type 1] $[Amount] [Ref No] 

[Expense Type 2] $[Amount] [Ref No] 

[Expense Type 3] $[Amount] [Ref No] 

Please review the attached documents for further details on each accrued expense. We strive for 

accuracy in our financial records and appreciate your attention to this reconciliation process. 

If you have any questions or need further clarification, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


