L_etter of Suggestion for Flexible Payment
Terms

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose a suggestion regarding the payment
terms for our ongoing transactions. Considering the current economic climate and the challenges
faced by many businesses, | believe that offering more flexible payment options could be
mutually beneficial.

My suggestion is to consider implementing a tiered payment plan that allows for varied payment
schedules based on project milestones or adjustable payment amounts that reflect our current
cash flow situation. This approach could foster stronger business relations and ensure timely
payments while alleviating financial pressure.

| firmly believe that these adjustments could enhance our partnership and contribute positively to
our continued collaboration. I am open to discussing this matter further and would appreciate
your thoughts on the suggestion.

Thank you for considering my proposal. | look forward to your response.

Sincerely,

[Your Name]

[Your Title]
[Your Company Name]



