
Profit and Loss Statement Review 

Date: [Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Review of Profit and Loss Statement for [Period] 

Dear [Recipient Name], 

I hope this message finds you well. Please find attached the Profit and Loss Statement for the 

period ended [End Date]. We have completed a thorough review of the statement and would like 

to highlight the following points: 

• Total Revenue: [Total Revenue Amount] 

• Total Expenses: [Total Expenses Amount] 

• Net Profit/Loss: [Net Profit/Loss Amount] 

Furthermore, we observed the following trends: 

1. [Trend or observation 1] 

2. [Trend or observation 2] 

3. [Trend or observation 3] 

We recommend reviewing the following areas for improvement: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Should you have any questions or need further clarification, please feel free to reach out. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


