
Letter Template: Provincial Tax Rate 

Compliance Question 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, Province, Postal Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Department/Agency Name]  

[Recipient's Address]  

[City, Province, Postal Code] 

Dear [Recipient's Name], 

I am writing to inquire about the compliance requirements regarding the provincial tax rates 

applicable to my business, [Your Business Name], operating in [Province/Region]. As the tax 

landscape frequently changes, I want to ensure that we are adhering to the correct tax rates and 

regulations. 

Specifically, I would like clarification on the following:  

1. The current provincial tax rates applicable to [specific goods/services].  

2. Any recent changes in the tax legislation that may affect compliance.  

3. Resources or guidance documents that are available for businesses to stay informed about 

these regulations. 

Thank you for your attention to this matter. I look forward to your prompt response, as it is 

crucial for us to maintain compliance. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Business Name] 


