
Vendor Partnership Renewal Request 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We hope this message finds you well. As we approach the end of our current partnership term, 

we would like to express our appreciation for the invaluable services your company has 

provided. The collaboration between our teams has been fruitful, and we believe that continuing 

our relationship will allow us to achieve even greater success. 

We are writing to formally request the renewal of our partnership for an additional [Insert 

duration, e.g., year]. We are eager to discuss the terms of renewal and any updates or changes we 

might propose to enhance our mutual benefits. 

Please let us know a convenient time for us to meet and discuss this further. We look forward to 

your positive response and to continuing our successful partnership. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


