
Request for Discussion on Vendor Contract 

Renewal 

I hope this message finds you well. As we approach the expiration date of our current contract on 

[Contract Expiration Date], I would like to schedule a meeting to discuss the renewal of our 

partnership.  

We value the relationship we have built with [Vendor Company Name] and are keen to explore 

the potential for continuing our collaboration. Please let me know your availability for a meeting 

in the coming weeks to review the terms of the renewal and any adjustments that may be 

beneficial for both parties.  

Thank you for your attention to this matter. I look forward to your prompt response.  

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information]  


