
Meeting Request for Vendor Contract 

Renegotiation 

Dear [Vendor's Name], 

I hope this message finds you well. We appreciate the relationship we have built with your 

company over the years. As we continue to assess our business needs and market conditions, we 

would like to discuss the possibility of renegotiating our existing vendor contract. 

Please let us know your availability for a meeting at your earliest convenience. We aim to ensure 

that our partnership remains mutually beneficial and aligned with our evolving requirements. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


