Appeal for Credit Note Processing

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally appeal for the processing of my
credit note, which was issued on [Date of Issuance] for [Reason for Credit Note].

Despite my previous communications and the supporting documentation provided, the credit
note has not yet been processed. | believe this may be an oversight, and | kindly request your
assistance in expediting this matter.
The details of the credit note are as follows:

o Credit Note Number: [Credit Note Number]

e Amount: [Amount]

o Date of Issue: [Date]

It would greatly help if you could provide me with an update on the status of this appeal. Thank
you for your attention to this matter, and | look forward to your prompt response.

Sincerely,
[Your Name]
[Your Address]

[Your Contact Information]



