
Business Continuity Strategy Evaluation 

Notice 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Company Name] 

Subject: Evaluation of Business Continuity Strategy 

Dear [Recipient Name], 

We are reaching out to inform you about our upcoming evaluation of the Business Continuity 

Strategy. The review process is critical for ensuring that our plans are up-to-date and effective in 

addressing potential risks that could impact our operations. 

The evaluation will take place on [Insert Evaluation Date] and involve a comprehensive 

assessment of our current strategies, response capabilities, and recovery plans. Your input is 

essential, and we welcome your feedback during this process. 

Please ensure that you are prepared to discuss the following areas: 

• Risk assessment outcomes 

• Response strategies 

• Training and simulation exercises 

• Communication plans 

Thank you for your attention to this important matter. We look forward to your valuable 

contribution to the evaluation process. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


