
Project Budget Evaluation Request 

Date: [Insert Date] 

To: [Evaluator's Name] 

From: [Your Name] 

Subject: Request for Project Budget Evaluation 

Dear [Evaluator's Name], 

I hope this message finds you well. I am writing to formally request an evaluation of the budget 

for the [Project Name] project, which is scheduled to commence on [Start Date]. 

As part of our project planning and implementation process, it is crucial to ensure that our budget 

aligns with the project goals and objectives. An evaluation of the proposed budget will help us 

identify potential areas for improvement and ensure effective allocation of resources. 

Attached to this letter, you will find the detailed project budget, including the breakdown of 

costs, expected outcomes, and any assumptions made during the budget planning process. 

I kindly ask you to review the attached document at your earliest convenience and provide your 

feedback. Your expertise and insights would be invaluable in ensuring the project's financial 

viability. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


