
Request for Financial Assistance 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Loan Officer's Name]  

[Bank/Institution Name]  

[Bank/Institution Address]  

[City, State, Zip Code] 

Dear [Loan Officer's Name], 

I am writing to formally request financial assistance in the form of a loan. Due to [briefly explain 

circumstances, e.g., unexpected medical expenses, home repairs, etc.], I find myself in need of 

financial support to [state purpose of loan, e.g., pay bills, consolidate debt, etc.]. 

I have attached all necessary documents, including [list documents, e.g., proof of income, credit 

report, etc.], to support my application. I am confident in my ability to repay the loan based on 

my current financial situation. 

Thank you for considering my request. I would appreciate the opportunity to discuss this matter 

further and look forward to your prompt response. 

Sincerely, 

[Your Name] 


