Follow-Up on Financial Misconduct
Investigation Meeting

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to follow up regarding our recent meeting on
[insert date of the meeting] concerning the investigation into the alleged financial misconduct.

During our discussion, we gathered significant insights and outlined the necessary steps for
moving forward. | would like to reiterate the key points we covered:

e Overview of the allegations

o Details of the investigation process

o Expected timelines for the completion of the review

o Key personnel involved in the investigation
Please let me know if there is anything additional you would like to discuss or if there are any
updates on the investigation timeline. Your collaboration is crucial to ensuring a thorough and
fair process.
Thank you for your attention to this important matter. | look forward to your prompt response.
Sincerely,
[Your Name]
[Your Position]

[Company/Organization Name]

[Your Contact Information]



