Announcement of Investigation Initiation

Date: [Insert Date]

To: [Insert Recipient/Department]

Dear [Insert Recipient],

We are writing to inform you of the initiation of an investigation into allegations of financial
misconduct within [Insert Department/Area]. This decision has been made to ensure
transparency and uphold the integrity of our organization.

The investigation will focus on [briefly outline the nature of the misconduct], and will be
conducted by [insert name or department handling the investigation]. We take these allegations

seriously and are committed to a thorough and impartial review of the facts.

During this process, we ask for your cooperation and support. Please refrain from discussing the
investigation with others, as confidentiality is critical to ensuring fair proceedings.

We understand that this news may raise questions or concerns; therefore, we encourage you to
reach out to [insert contact information] should you require further clarification or support.

Thank you for your attention to this matter and your ongoing commitment to our organization's
values.

Sincerely,
[Your Name]

[Your Title]
[Your Organization]



