Letter of Recognition

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to acknowledge and recognize an error in my
understanding of your actions and intentions. Upon reflection, | realize that my perception may
have been skewed, leading to a misunderstanding between us.

It is important to me that you know | value our relationship and appreciate your efforts. | regret
any discomfort my misinterpretation may have caused you. Your actions came from a place of

[insert positive intention, if known], and | failed to see that at the time.

Moving forward, | am committed to fostering better communication and understanding between
us. Thank you for your patience as | work to improve my perceptions and responses.

Sincerely,
[Your Name]
[Your Position, if applicable]

[Your Contact Information]



