Letter of Contrition

Date: [Insert Date]

[Recipient's Name]

[Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my sincere apologies for my previous
actions regarding [briefly describe the situation]. Upon reflection, | recognize that my assessment
was incorrect and did not take into consideration the full context of the circumstances.

| deeply regret any confusion or hurt that may have resulted from my misunderstanding. It was
never my intention to [mention the specific impact of your actions]. I acknowledge that my
judgment was flawed and inappropriate, which led to an outcome | did not foresee.

Going forward, | am committed to learning from this experience and ensuring that | operate with
greater empathy and understanding. | appreciate your patience and the opportunity to correct my

mistakes.

Thank you for considering my apology. | hope we can move past this and continue to build a
positive relationship.

Sincerely,
[Your Name]
[Your Address]

[City, State, ZIP Code]



