
Grant Funding Usage Report 

Date: [Insert Date] 

To: [Grant Provider's Name] 

From: [Your Organization's Name] 

Subject: Grant Funding Usage Report for [Project Name] 

Introduction 

We are pleased to provide you with a summary of the utilization of the grant funding received 

for [Project Name]. 

Funding Overview 

Total Grant Amount: $[Amount] 

Funding Period: [Start Date] to [End Date] 

Expenditure Breakdown 

• Personnel: $[Amount] 

• Materials and Supplies: $[Amount] 

• Travel Expenses: $[Amount] 

• Other: $[Amount] 

Major Achievements 

During this funding period, we have successfully achieved the following milestones: 

1. [Milestone 1] 

2. [Milestone 2] 

3. [Milestone 3] 

Future Plans 

Moving forward, we plan to [describe future plans related to the project]. 

Conclusion 



We sincerely thank you for your support, which has been instrumental in advancing our project. 

We look forward to your continued partnership. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


