
Financial KPI Report Overview Submission 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Submission of Financial KPI Report Overview 

Dear [Recipient's Name], 

I am pleased to submit the financial Key Performance Indicators (KPI) report overview for the 

period ending [Insert Date]. This report provides a comprehensive overview of our financial 

performance and key metrics that drive our business strategy. 

Key Highlights: 

• Total Revenue: [Insert Amount] 

• Net Profit Margin: [Insert Percentage] 

• Return on Investment: [Insert Percentage] 

• Operational Efficiency Ratio: [Insert Ratio] 

Attached, you will find the detailed report that elaborates on these metrics and offers further 

insights into our financial health. Please feel free to reach out if you have any questions or 

require additional information. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Contact Information]  

[Your Company Name] 


