
Trade Sanctions Compliance Assurance 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

This letter is to confirm that [Your Company Name] is committed to complying with all 

applicable trade sanctions and regulations laid out by the [insert relevant authority, e.g., U.S. 

Treasury Department's Office of Foreign Assets Control]. 

We have implemented and maintain compliance procedures to ensure that our business practices 

align with the requirements set forth by the relevant authorities. This includes: 

• Regular training for employees on trade sanctions compliance. 

• Establishing a designated compliance officer. 

• Regular audits of our transactions and relationships. 

We conduct thorough due diligence to ensure that we do not engage in any transactions with 

sanctioned individuals, entities, or countries. Should we become aware of any potential breaches, 

we will take immediate corrective action and report such incidents as required by law. 

We take our obligations seriously and appreciate your understanding as we maintain a 

commitment to compliance. If you have any questions or require further information, please do 

not hesitate to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 


