Date: [Insert Date]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my sincere regret for my recent
behavior that caused you alarm. I understand that my actions may have been disturbing and have
affected you in ways | did not intend.

Please know that it was never my intention to upset you, and | am truly sorry for any distress |
may have caused. Upon reflecting on my actions, | realize how they might have been interpreted
and the impact they had on you.

| am committed to ensuring that this does not happen again and to making amends for my
behavior. Thank you for your understanding and patience as | work through this matter.

Once again, | apologize for any discomfort my actions may have caused. | genuinely appreciate
your understanding.

Sincerely,
[Your Name]

[Your Contact Information]



