
Inventory Valuation Procedure Outline 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Inventory Valuation Procedure 

1. Purpose 

The purpose of this document is to outline the procedures for conducting inventory valuation to 

ensure accuracy and compliance with accounting standards. 

2. Scope 

This procedure applies to all inventory items held by [Company Name] as of [Insert Date]. 

3. Inventory Valuation Methods 

• First-In-First-Out (FIFO) 

• Last-In-First-Out (LIFO) 

• Weighted Average Cost 

4. Frequency of Valuation 

Inventory valuation will be conducted [insert frequency, e.g., quarterly, annually]. 

5. Roles and Responsibilities 

The following personnel are responsible for the inventory valuation process: 

• [Position 1] - [Responsibilities] 

• [Position 2] - [Responsibilities] 

6. Documentation and Record Keeping 

All valuation processes will be documented and maintained for a period of [insert duration] in 

compliance with [insert applicable regulations]. 

7. Review and Approval 

All valuation reports must be reviewed and approved by [insert approving authority]. 



8. Contact Information 

For questions regarding this procedure, please contact [Insert Contact Information]. 

Thank you, 

[Your Name] 

[Your Position] 


