Access Request for Accounting Software

Date: [Insert Date]

To:

[Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Company Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request access to the accounting
software necessary for a temporary project collaboration between our teams. This project, titled

"[Project Name]," is scheduled to commence on [Start Date] and will conclude on [End Date].

Given the nature of the project, access to [specific accounting software name] is essential for
contributing effectively to the financial tracking and reporting aspects of our collaboration.

| assure you that all access will be strictly limited to the duration of the project, and | will adhere
to all security protocols and guidelines provided.

Please let me know if there are any forms or procedures that | need to complete in order to
facilitate this request.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization Name]

[Your Contact Information]



