Request for Account Upgrade Access

Date: [Insert Date]
To,

The Accounting Software Support Team,
[Company Name]
[Company Address]

Dear [Support Team/Specific Contact Name],

| am writing to request an upgrade for my account on your accounting software. My current
account details are as follows:

e Name: [Your Name]
e Account ID: [Your Account ID]
o Email associated with the account: [Your Email]

We have been utilizing your software for [duration] and would greatly benefit from the upgraded
features, specifically [mention any specific features you are interested in].

Please let me know the process for upgrading my account and any additional information you
may require from my end.

Thank you for your assistance!

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



