
Fiscal Period Closure Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Fiscal Period Closure Summary and Updates 

Dear [Recipient's Name], 

As we conclude the fiscal period ending [Insert End Date], I would like to share a summary of 

our financial performance and updates regarding our accounts. 

Financial Summary 

• Total Revenue: [Insert Total Revenue] 

• Total Expenses: [Insert Total Expenses] 

• Net Income: [Insert Net Income] 

Key Updates 

• [Insert Update 1] 

• [Insert Update 2] 

• [Insert Update 3] 

If you have any questions or require further information, please do not hesitate to contact me. 

Thank you for your cooperation and support throughout this fiscal period. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 


