
End-of-Period Financial Performance 

Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Financial Performance Review for [Period] 

Dear [Recipient's Name], 

As we conclude the financial period from [Start Date] to [End Date], I would like to take this 

opportunity to provide a comprehensive review of our financial performance. 

1. Summary of Financial Highlights 

• Total Revenue: $[Amount] 

• Total Expenses: $[Amount] 

• Net Profit: $[Amount] 

• Profit Margin: [Percentage] 

2. Key Performance Indicators 

Indicator Value 

Return on Investment (ROI) [Percentage] 

Current Ratio [Value] 

Debt to Equity Ratio [Value] 

3. Analysis and Insights 

[Insert analysis and insights about the financial performance, including trends, challenges, and 

opportunities] 

4. Recommendations 

[Insert recommendations based on the financial performance analysis] 

Thank you for your attention to this review. I look forward to discussing this further during our 

upcoming meeting. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


