
Annual Financial Closing Report 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to present the Annual Financial Closing Report for the fiscal year ending [Insert 

Date]. This report provides a comprehensive overview of our financial performance, highlighting 

key metrics, trends, and insights derived from our financial activities. 

Executive Summary 

The financial year of [Insert Year] has been characterized by [briefly describe performance 

highlights and significant changes]. 

Financial Overview 

- Total Revenue: [Insert Amount] 

- Total Expenses: [Insert Amount] 

- Net Profit/Loss: [Insert Amount] 

Key Metrics 

• Gross Margin: [Insert Percentage] 

• Operating Margin: [Insert Percentage] 

• Net Margin: [Insert Percentage] 

Conclusion 

We appreciate your continued support and partnership. Should you have any questions regarding 

this report or require further clarification, please do not hesitate to contact us. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Contact Information] 


